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Playground Accident Reporting Form[footnoteRef:1] [1:  This document when completed will be retained for a period of 21 years, as required by law.] 

Thurston Parish Council

Completed forms should be returned to:
The Parish Clerk
Thurston Parish Council
New Green Centre
Thurston IP31 3TG
Or via email: clerk@thurstonparishcouncil.gov.uk 

Playgrounds by their very nature should provide a degree of risk and challenges to the users. At all times it is to be recognised that in providing challenging play there will be an identifiable acceptable degree of risk. 
The Parish Council aims to offer play spaces which are stimulating, and challenging environments enabling children to explore and develop their abilities. In providing these environments, the Council will manage the level of risk so that users of the play areas and its equipment are not exposed to unacceptable risks and hazards.

The Parish Council and its Officers have a duty to take actions that will ensure the safety of people at work and members of the public who may be affected by the facilities that are provided by the Parish Council within the parish of Thurston.   It will be governed by the rules of “reasonable practicability” and will seek to correct major hazards. Minor faults where risk is negligible and potential injury very minor will be monitored unless the fault or hazard changes status.

The Parish Council will record all accidents and enquiries relating to the play areas and facilities within them. The details of the enquiry, complaint or accident will be recorded within the same system used for issuing and recording inspections.

Not every accident or incident is serious enough to call the Emergency Services, but they may have an impact on the safety of facilities in the village.

Should a child within your care have an accident at any of the play areas listed below, please report it to the Clerk to the Parish Council using the form on the following page:



	Playground Accident Reporting Form

	1. Date of accident
	Click or tap here to enter text.
	2. Time 
	Click or tap here to enter text.
	3. Name of Injured Person
	Click or tap here to enter text.
	4. Address
	Click or tap here to enter text.
	5. Age
	  Click or tap here to enter text.

	6. Male/Female
	  Click or tap here to enter text.

	7. Parent / Supervisor / Carer Name
	Click or tap here to enter text.

	8. Telephone number
	Click or tap here to enter text.
	9. Age if under 19
	Click or tap here to enter text.
	10. Place of Accident (Precise Location)
	Click or tap here to enter text.
	11. Item or Cause of Accident
	Click or tap here to enter text.
	12. Surface
	Click or tap here to enter text.
	13. Description of Accident
	Click or tap here to enter text.
	14. Weather Conditions
	Click or tap here to enter text.
	15. Clothes and Shoes Worn
	Click or tap here to enter text.
	16. Apparent Injury
	Click or tap here to enter text.
	17. Body Part
	Click or tap here to enter text.

	18. Treatment Given
	Click or tap here to enter text.
	19. Time
	 Click or tap here to enter text.

	20. Follow Up Treatment Given
	Click or tap here to enter text.
	21. Time
	Click or tap here to enter text.
	22. Ambulance Called: Time
	Click or tap here to enter text.
	23. Ambulance Arrival Time
	Click or tap here to enter text.
	24. Name of Doctor or Hospital
	Click or tap here to enter text.
	25. Time in Hospital (if known)
	Click or tap here to enter text.
	26. Admitted:  Yes / No
	Click or tap here to enter text.
	27. Parent or Carer Informed
	Click or tap here to enter text.
	28. Time Parent or Carer Informed
	Click or tap here to enter text.
	29. Name of Witness to Accident
	Click or tap here to enter text.
	30. Address of Witness to Accident 
	Click or tap here to enter text.

	31. Telephone Number
	Click or tap here to enter text.
	32. Witness 2 to Accident 
	Click or tap here to enter text.
	33. Address of Witness 2 to Accident 
	Click or tap here to enter text.
	34. Telephone Number of Witness 2
	Click or tap here to enter text.
	35. Remedial Action Recommended on Site
	Click or tap here to enter text.
	36. Date or Report
	Click or tap here to enter text.
	37. Follow Up Action (if required)
	Click or tap here to enter text.
	Areas that are under the ownership or maintenance of the parish council

· Heath Road Play Area
· Church Road Recreation Ground
· Thedwastre Play Area at New Green Public Open Space
· Basketball hoop and surfacing at New Green Public Open Space
· Football Goal area at New Green Public Open Space
· Trim Trail Fitness Area at New Green Public Open Space
· Overhead Rotator at New Green Public Open Space
· Youth Shelter at New Green Public Open Space
· Rope Swing at New Green Public Open Space 
· Thurst Café Shop Grounds at New Green Public Open Space


	DATA PROTECTION AND CONFIDENTIALITY

When processing personal data Thurston Parish Council adheres to all applicable data protection and privacy legislation in force from time to time in the UK.  Please refer to Thurston Parish Council’s Privacy Policy for detailed information on how we process personal data. 

You will find the Privacy Policy online at https://thurstonparishcouncil.uk/assets/Parish-Council/GDPR/Thurston-Privacy-Notice-Residents-and-Public-2025-26.pdf or you can request that we send you a copy by emailing us at clerk@thurstonparishcouncil.gov.uk 
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